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First just a little bit about Peer Wealth,

The growth and success of our clients is what creates our passion for this industry.

The Atkinson family created Peer Wealth in desire of building a complete Wealth Management and
Accounting firm that is designed for you, our clients.

Our ultimate goal was to build a sounding board that supports our client’s growth, and satisfy their
financial and personal needs under one roof.

As individuals, we recognised that for our clients to obtain financial success they needed experts
that they can trust. Family is a natural team that possess a lifetime of trust, communication and
understanding, and when talking to our clients this is the reason they are attracted to Peer Wealth.

We created an integrated approach so that we can learn about you -your story, your desires and
your challenges- so that we can work in partnership with you to help you achieve financial success
and ultimately allowing you to write your future.

The Atkinson family values carry how we do business.

We build organic relationships with each and every one of our clients to accomplish success
together.

We created the 9 Pillars of Financial Health, which is the cornerstone of our business. Through this
process, we work with people who are after tailored financial advice and who are committed to the
drive towards a higher quality of life. We use our skills, knowledge and connections to create
opportunities for you.

We love that through our integrated approach, all our clients can talk to us to access everything
they need to ultimately gravitate their dreams closer to reality.
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1. Before you start a business:

[]

[]

[]

Planning — make sure business will be profitable:

1 Business plan (one-page plan)

] Budget

'] Cash Flow Statement
How will you finance the business? (own funds, investor, bank,
family)
Determine your business structure (sole trade, partnership,
company, trust)

2. Starting your business:

[]

]
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Find your advisors:

. Accountant
Bookkeeper
Business Coach
Lawyer
Insurance broker

1 IT Consultant
Register the entity (sole trader, partnership, company or trust)
Register with government bodies:

] Australian Business Number (ABN)

] Tax File Number (TFN)

] Goods & Services Tax (GST)

1 Pay as You Go Withholding (PAYGW)
Register a business name
Secure applicable web domains
Register applicable trademarks and patents
Secure necessary permits and licences (business.gov.au)
Obtain relevant insurances:

'] Workers compensation
Legal liability - Public liability & Property
Business interruption and theft
Professional indemnity
Life, disability, healthcare
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]

]

Open bank account/s
Brand your business:
| Logo
1 Signs
1 Brochures and flyers
"] Business cards
"] Marketing material
Create online presence:
] Website
"] Social media accounts
] Lead magnets
Choose your technology (e.g. point of sale (POS) systems, CRM,
billing and payment systems, email, phone, document
management)
Understand legal requirements (Australian Government
Department of Industry)
Understand taxation obligations
"] Monthly, quarterly or annual Business Activity Statements
(BAS)
1 Annual tax return
"1 Fringe benefits tax (FBT)
Setup accounting system & policy
Setup new employees:
] Tax file number declaration
'] Superannuation choice form
] Contractors vs employees
Understand your Work Health & Safety laws
'] To view a checklist of this, go to www.business.gov.au
Obtain relevant government grants and subsidies
Make sure your information is secure
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3. Running your business:
] Ongoing employer obligations:
I Payslips
Pay as You Go Withholding tax
Superannuation
Employment contracts
Tracking leave (sick, annual & long service)
I PAYG Payment Summaries
I Ongoing bookkeeping requirements:
1 Issuing tax invoices
'] How long to keep receipts & documents
'] What receipts & documents should be kept
1 Ongoing taxable obligations:
(] Business Activity Statements (BAS)
I Annual Financial Statements and Tax Returns
"] Annual ASIC Fee (for companies)
] Ongoing ASIC requirements:
'] Do you need an audit?
1 For trusts & companies, record keeping for minutes and
company registers
'] Dealing with suppliers:
"] Check suppliers have an ABN
"1 Are they registered for GST?
"] Are you in the building and construction industry? If so,
“Taxable Payments Reporting”
1 Make sure you know your Privacy Act 1988 obligations from the
Office of the Australian Information Commissioner (OIAC) website.
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